NCHARAPP


[image: image1.png]Doncaster

Metropolitan Borough Council




	Application for Mandatory and Discretionary Rate Relief for

Charitable and Non-Profit Making Organisations


	Question 1
	

	Name of Ratepayer


	

	Address of Property for which relief is claimed


	

	Address for correspondence 

(if different from above)


	

	Business Rates Account Number


	

	Property Reference Number


	

	

	Question 2

	Is the property in use?  YES/NO

	If ‘NO’, please provide the exact date that the property became empty.

Is the property in use by any other organisation? YES/NO

If ‘YES’ please give the name(s) of any other organisations who use the property.




	Question 3

	Has the organisation applied for charitable status?  YES/NO

	(a) Registered number of the organisation:-

(b) If exempt from registration please state reasons why exempt:-



	Question 4

	Is your organisation registered with the Inland Revenue as a Community Amateur Sports Club?

YES/NO

	If ‘YES’, please provide proof of your registration.

	

	Question 5

	What are the main objectives of the organisation?

	


	Question 6

	Please give a brief description of the use of the property for which you are applying for relief.

	


If you are applying for Mandatory Relief only you do not need to complete questions 7 to 40.

Please go to the declaration at the end of this form.
	Question 7

	Does the organisation provide services which enhance community spirit?  YES/NO
If ‘YES’ please give details of these services.




	Question 8

	Does the organisation organise community events?  YES/NO.

If ‘YES’ please give examples of previous community events organised by the organisation.



	Question 9

	Does the organisation benefit the residents of Doncaster?  YES/NO

If ‘YES’ please give examples of how Doncaster residents benefit from your service.  Also, if your service only serves part of the Doncaster area, please list which areas of Doncaster are covered.

	


	Question 10

	Is the business part of a national organisation?  YES/NO 

If ‘YES’ please give details of the organisation and your association with it.




	Question 11

	Is the service provided by the organisation available to all?  YES/NO

If ‘NO’, please give details of which groups of people the organisation caters for.




	Question 12

	Is the organisation solely concerned with the raising of funds?  YES/NO

If ‘NO’, please give details of the types of support/service the organisation provides.




	Question 13

	Would the Local Authority have to provide the services/facilities if the organisation ceased to exist? YES/NO
If ‘YES’, please state the services that would have to be provided.




EMPLOYMENT

	Question 14

	How many people are employed by your organisation and how many unpaid volunteers assist the organisation?




	Question 15

	Approximately what percentage of employees and volunteers in respect of the property concerned are from the Doncaster area?




	Question 16

	Does the organisation offer work placements such as tridents or apprenticeships?  YES/NO
If ‘YES’ please give details of the types of placements offered and approximately how many the organisation has.




ACCESS TO FACILITIES AND CONTRIBUTIONS

	Question 17

	Has the organisation been established to benefit people from the surrounding area only?  YES/NO
If ‘YES’ please state which areas are covered by the service.



	Question 18

	How is the organisation funded?

Does the organisation actively advertise for donations and/or for help?  Please tick.



	(
	National advertising campaign

	(
	Local advertising campaign

	(
	No advertising campaign


	Question 19

	Does the organisation provide any advice or information electronically, e.g. websites, information kiosks?  YES/NO
If ‘YES’, please give examples of the way your organisation does this.




	Question 20

	How would the local area be affected if the organisation were to close down?




	Question 21

	How are local people consulted in the organisation’s decision-making process and who is consulted? Please tick.



	(
	All people consulted

	(
	Certain representatives consulted

	(
	No consultation with local people


	Question 22

	Does the organisation produce an annual report?  YES/NO
If ‘YES’, please provide a copy of the latest report.


	Question 23

	Does the organisation have a business/service plan?  YES/NO
If ‘YES’, please provide a copy of the latest business/service plan.


	Question 24

	Does the organisation work in partnership with other organisations to support their work?  YES/NO
If Yes what are the partnership arrangements? Please tick.



	(
	Works in partnership with local organisations only

	(
	Works in partnership with national and local organisations

	(
	Works in partnership with national organisations only

	(
	No involvement with other organisations


	Question 25

	Approximately how many same or similar types of organisation are located in the Doncaster area?




	Question 26

	How often are the services/facilities of the organisation available?

	


	Question 27

	Does the organisation encourage involvement with disadvantaged groups?  YES/NO
If ‘YES’, please provide examples.




	Question 28

	Are the services/facilities of the organisation within easy access of public transport links?  YES/NO




	Question 29

	Are the services/facilities made available to those who cannot access the premises e.g. home visits? YES/NO
If ‘YES’, please give details of how your organisation makes itself accessible.




FINANCE

	Question 30

	If the organisation is a charity shop, what percentage of items sold are donated goods?




	Question 31

	Does the organisation receive any external funding?  YES/NO
If ‘YES’ please state which sources your funding comes from and approximately what percentage of your income it represents.

	


	Question 32

	Does your organisation charge any fees for membership or services provided?  YES/NO
If ‘YES’, please give details.

	Adults:

Junior:

Senior Citizens:


	Unemployed:

Other:


	Question 33

	Would the local authority have to support the organisation financially if it failed to meet its costs? YES/NO




OTHER

	Question 34

	Are any of the organisation’s aims/objectives concerned with training, coaching and/or education? YES/NO
If ‘YES’, please give examples.




	Question 35

	Does the organisation have an equal opportunities policy within its employment procedures?  YES/NO



	Question 36

	Is the primary function of the organisation to promote healthy living and fitness?  YES/NO




	Question 37

	Does the organisation run a bar?  YES/NO

If ‘YES’ please ensure you have included a copy of the accounts for the bar with your application.



	Question 38

	If the organisation runs a bar, what other facilities are provided and how often are these facilities used?




	Question 39

	How many club members have you got?

For sports organisations

Please supply membership numbers within the following categories:-



	
	Playing Members
	Non Playing Members

	
	Men/Women
	Men/Women

	Adults
	                      /
	                      /

	Junior
	                      /
	                      /

	Senior Citizens
	                      /
	                      /


	Question 40

	If there is any additional information which you feel may help your application which is not required on this form, please advise accordingly. Use a separate sheet as necessary.




DECLARATION

	You will need to supply your last two years audited accounts with your application.  If these accounts are not supplied then your application for relief will not be considered.  Please supply both national and local accounts if you are part of a larger organisation. 

Have you included these accounts with your application form?  YES/NO

If ‘NO’, when will these accounts be sent to the Business Rates Section?


	Data Protection 



	The information you provide is necessary for the collection and processing of Business Rates.  This information will be processed and maintained within the provisions of the Data Protection Act 1998. Disclosure of any information is covered by Section 29(3) of the Act which states that information can be disclosed as long as it is for the purposes of:-

· prevention or detection of a crime

· apprehension or prosecution of offenders, or

· assessment or collection of any tax or duty (both Council Tax and Business Rates fall under the definition of a tax).

If you have any queries regarding this matter, please contact the Customer Services Section on 01302 734454.

	Local Government (Miscellaneous Provisions) Act 1976

We may need more information from you to process this claim. 

In order to carry out its obligations under The Local Government Finance Act 1988 to identify the correct Business Rate Payer, The Local Authority may request the names and addresses of anyone it believes to occupy the land or to have an interest in it. 

Such information can be requested from: -

An occupier, a freeholder, a mortgagee, a lessee, any person authorised to manage or let the land, or any person who receives rent for the land either directly or indirectly.

Any such request for information must be in writing and must specify a period for response (not less than 14 days).  Any such person failing to comply with a request or who provides false information under this Act will be guilty of an offence.




	Name in full (please print)



	Position within the organisation



	Correspondence Address
	

	Head Office/Home Address
	

	Email Address
	

	Telephone Number
	Mobile
	

	
	Landline
	

	Signed:


	Date:


Civic Office, Waterdale, Doncaster DN1 3BU
Website: www.doncaster.gov.uk


